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AGREEMENT ON 

PROFESSIONAL NEGOTIATIONS 


between 


HIGH BRIDGE BOARD OF EDUCATION end 
HIGH BRIDGE TEACHERS 1 ASSOCIATION 


Negotiateds 

Adopted by Board of Educations C\ r _ 

Adopted by Teachers 9 Associations ftV_ .a. )3 / /v / 


PREAMBLE 


The Board of Education of High Bridget New Jersey and 
Bridge Teachers® Association do hereby agree that the 
welfare of the children of High Bridge Public Schools 
In the operation of the schoolso 


the Hlgjh 
educational 
is paramount 



ARTICLE I 


RECOGNITION 

Ac The Board hereby recognizes the Association as the exclusive 
nd sole representative for collective negotiation concerning the 
t»rms and conditions of employment for all teachers* and school 
mrsea under contract or on leave© 

Bo Uhless otherwise indicated* the term "teachers" when used in 
thli agreement shall refer to all classroom teachers* nurses and 
specialty teachers and references to male teachers shall include 
female teachers o 


ARTICLE II 

NEGOTIATION PROCEDURE 

Ao The Board and Association agree to begin negotiations for a 
new agreement not later than November 1, 1973° The only 
exoeptloi to this being ealary adjustments for which negotiations 
shall beg.n not later then November 1* 1972 for the 73*74 school 
year* 

Be Representatives of the Board of Education and the Association's 
negotiating coonlttee shall meet when necessary* but normally not 
more than four times a year for the purpose of reviewing the admin¬ 
istration of current agreement* and to receive problems that may 
arias o In oase of necessity, the Board of Eduoatlon and the Assoc¬ 
iation may request additional meetings» Meetings will be held on 
dates* and at time* decided by mutual agreement of both parties 


concernedo Each party shall submit to the other* at least 
three (3) days prior to the meeting* an agenda covering the 
matters they wish to discuss* 

ARTICLE III 

TEACHERS 8 RIGHTS & PRIVILEGES 

Ao Nothing contained in this agreement shall be construed to 
restrict or deny to any teacher such rights and privileges as he 
may have under New Jersey school laws or other applicable laws 
and regulations o 

Bo No teacher shall suffer any repercussions because of his 
participation in any activities of the association or its affiliates» 
Co Whenever any teaching staff member is required to appear before 
the Board of Education or any ftommlttee or member thereof concerning 
any matter which could adversely affect the continuation of 
that teaching staff member in his office 9 position or employment 
or the salary or any increments pertaining thereto 9 then he shall 
be given prior written notice of the reasons for such meeting or 
interview and shall be entitled to have a person of his own 
choosing present to advise and represent him during such meeting 
or interviewo 

Do The teacher shall maintain the right and responsibility to 
determine students 8 grades within the grading policy of the High 
Bridge Schools provided that he has taught from the basio course 
of studies and any other available criteria pertinent to his 
subject are&o 
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ART I OLE! IV 
SA LpmiB 

Aa The salary guide contained herein shall be in effect for one 
year beginning September 1, 197? and ending June 30 p 1973° 

Bo This salary guide for the High Bridge Public Schools recognizes 
two fundamental principleas 

lo Equal pay for men and women with the same training, 
experience, and ratingo 

Equal pay for elementary and secondary teachers « training, 
experience and rating equal© 

Co Objectives of the salary schedule ares 

lo To bring to the schools qualified teacherso 

po To encourage professional growth in service for all teacherso 

3o To make possible the retention of a high percentage of good 
teacherso 

4o To serve as a means of recruiting its fair share of superior 
young men and women for the teaching prof ess ion «> 

5© .To encourage teachers to perform their important service 
at a high level of efficiency and devotion, 

6o To encourage teachers to recognize teaching as a permanent 
full-time profession 

Jo To establish and maintain a high morale in the teaching 
personnel^ making it possible for the teachers to provide 
for recognized financial necessities, including savings, 
and to enable them to have a satisfactory social and 
cultural lifeo 

Do Classification**-The classification of the High Bridge Public 
Schools Salary Guide shall be the seme as those that were approved 
and adopted in December, 1970© 
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lo Non^degree nurses and teachers, 

? 0 Bachelors Equivalent or I?8 credits 0 
3o Teachers with a Bachelors Degreeo 
ko Bachelors + 15 graduate creditSo 

5° Teachers with a Masters Equivalent or a Bachelors Degree 
plus 30 graduate credits 0 
60 Teachers with a Masters Degree e 
7* Teachers with a Masters Degree in their fieldo 
80 Masters plus 30 graduate credits or Doctors Equivalent 0 

Eo Adjustments 

lo Military Services; Teachers having spent time in military 
service will receive credit for such experience up to four 
years of active duty 0 (They must have a minimum of 90 days 
of active duty 0 ) 

p 0 Training Level Transfer: Transfer of a teacher from one 
classification to another must be preceded by assurance (with 
proper records) that he or she has oompleted the necessary 
course or equivalents and received the necessary creditSo 

*K 

(1) It is the responsibility of each teacher to .keep the record 
of credits up to date in the office of the Superintendent e 
(?) Only the duly efctested transcript from the college or 
educational institution is accepted in the filing of creditSo 
3o In-Service Credits: A teacher under contract to High 
Bridge School* who earns acditlonal semester credits in course 
which are approved by the Superintendent and the Board will be 
reimbursed for tuition up to the amount of $2GO e 00 in any one 
fiscal yearo 

Po For courses taken reimbursement shall be as follows: 

lo Fall courses - February 
?o Spring courses - June 

3o Summer courses - September* provided they return to our 

schools o 
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Go Substitutes 

lo The practice of us lug ?v. ;*egalar teacher as a substitute is 
undesirable 0 and should discouraged except in an emergency 
as determined by the administrator 0 

Ho Bedside Instruction 

lo Tutors and bedside instructors shall be selectedfirom 
volunteer teachers and Shall receive i7ojJ> per hour* 

lo General Provisions 

lo The salaries of all teachers covered by this agreement are 
set forth'in the salary schedule which is attached hereto and 
mace a part hereof« Nothing in this guide shall limit the 
action of the Board from making special allowances for 
e quiv alent experience o 

P.o a® Teachers shall be paid in twenty (?0) equal semimonthly 
Installments oh the fifteenth and last day of each' school montho 
bo When a payday falls on or during a school holiday 9 vacation 
orweekend 0 teachers shall receive their paychecks on the last 
previous working day Q 

Co Teachers may individually select to have a percentage of 
their monthly salary withheld from their pay c These funds 
shell be paid to the teacher on the final payday in Juneo 
do Teachers shall receive their final checks on the last 
wo iking day in Juneo 
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TEMPORARY UA\ 0** ABSEifBE 

MMMImbhmiBMiiipmimm' .‘Ui< 1 v>t * . ••**■' "'-'rJWTrtMK •»», n. ■ t imw 

Ac. Absences on account of death in the family 

In case of death of member of the immediate family (immediate 
family here used means parent, wife or husband*, brother, sister, own 
children, mother-in-law*) father-in-law and grandparents) of any 
teacher, or the death of a relative who lived in the home of the 
teacher for sometime preceding the death, such teacher shall be 
excused, without loss of pay, for a period not to exceed four school 
daySo 

Go Absence on account of personal business 

Absence under this regulation shall be without loss of pay, pro¬ 
viding such absence does not exceed two days in any school year« 
Whenever possible notice of absence should be given at least 3 days 
in advanceo All absences to have prior approval of the Superintendento 
Such approval shall not be unduly denied o The nature of the 
personal business need not be made known*, 

Co Absence on account of court subpoena 

A teacher who shall have been required to attend a court of law 
by reason of having been served with a subpoena, shall be excused from 
school without lo88 of pay on account of attendance at courto 
Do Quarantine 

Teachers absent from school by reason of a quarantine by the Board 
of Health shall not suffer deduction in pay because of such actlon 0 
Eo Absence on account of illness 

lo In case of absence from school on account of personal illness 
a teacher shall be allowed full pay for ten days absence during the 
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school yearo If a teacher shall have been absent on account of per® 
sonal Illness less than ten days during the school year, the differ® 
ence between ten days and the number of days a teacher shall have been 
absent on account of personal Illness without loss of pay In any 
school ye cor shall be cumulative and the number of days a teacher may 
be absent on account of personal Illness during a school year shall 
be ten days plus the accumulated days of previous years 0 

If the absence, under circumstances described In £**1, exceeds the 
annual leave and the accumulated leave, the Board of Education will 
pay each day* s salary less the pay of a substitute for a period of 
four days per year, but not to exceed a total of ?0 days for five 
years In the dlstrlcto A day’s salary Is defined as 1/POO of the 
annual salaryo 

3o The Board shall require a teacher to furnish a physician’s state® 
ment certifying to personal Illness extending beyond five days, 
certifying to absence on account of personal illnesso Statements 
certifying to absence on account of personal Illness shall be made on 
official foras prepared by the Superintendent and shall be kept on 
fileo The Board shall require a physician’s certificate to be filed 
with the Superintendent of Schoolsa 

Fo The Superintendent may, at his discretion, allow teachers to attend 
educational meetings without loss of pay or deduction from sick leave 
if in his opinion it is desirableo 

Go Observances of religious holldsys shall be as prescribed by New 
Jersey State Law e 

Ho Any teacher called for two weeks of active duty for military 
training shall he paid in accordance with Chapter 351 of the New 
Jersey Laws of 1953® 
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AKTXG i£ VI 
Tf AC HyK... A33iCSMEyg 

Ac All teachers shall ba gWe-; tentative written notice of their 
grade d class and/or subject assignments, building assignments and 
room assignments for the forthcoming year, no later than March 1$ 0 


ARTICLE VII 

FACULTY ADVISORY COMMITTEES 

Ao Faculty Advisory Committees shall be established in each school 
to work cooperatively and constructively with the school principal 
and the Board of Education^ for the purpose of improving the school 
system© The committee shall be chosen by the Association and shall 
meet at the discretion of the Chairman© Agenda of meetings will be 
given at least three (3) days in advance and all recommendations and 
disposition shall be in writing and shall be presented to the 
Board and Association© The Committee in each shall consist of three 
(3) members© The Superintendent shall be informed of the name of 
the members of this committee© 
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ARTICLE VIII 
TEACHER EVALUATION 

Ao lo All monitoring or observation of the work performance of a 
teacher shall be conducted openly and will full knowledge of the teacher 0 
2 0 Teachers shall be evaluated by a person who Is certified by 
the Hew Jersey State Board of Examiners to supervise Instruction., 

3o A teacher shall be given a copy of any class visit or evalua¬ 
tion report prepared by his evaluators after a conference Is held 0 

I 4 .* The teacher may submit a written comment on the evaluation form<> 
Bo lo Evaluation shall be conducted and subsequent reports filed for 
tenure and non-tenure teachers on a regular basis* 

a 0 Tenure - at least two (2) annually on or before 
December 1J> - March \$ 0 

bo Hon-tenure - at least four (k) annually on or before 
November l£, January 30, March lf>, and May lf>o 
2 0 Such reports shall be addressed to the teacher* 

3* Such reports shall be written and shall Include: 

a* Strengths of the teaoher as evidenced during the period 
slnoe the last report, 

b 0 Weaknesses of the teaoher as evidenced during the period 
slnoe the previous report 0 

Co Speolflo suggestions as to measures which the teaoher 
might take to Improve his performance In each of the areas 
wherein weaknesses have been Indicated* 

Co Teachers shall be promptly Informed when any complaint about said 
teaoher Is mads to any member of the administration by any parent, 
student or other person if these complaints are to be used in the 
evaluation 
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ARTICLE IX 

EXTENDED LEAVES OP ABSENCE 

A 0 Extended leaves of absence for other than maternity reasons may 
be granted by the Board of Education. 

Bo A teacher, tinder tenure, may request a maternity leave without 
pay and said leave shall be granted 0 Length of maternity leave shall 
not exceed one year D 


ARTICLE X 

INSURANCE PROTECTION 

Ac The Board of Education shall provide a health-care Insurance pro¬ 
tection designated below 0 The Board of Education shall provide full 
coverage for both teacher and family, provided the fringe benefits 
are not Included In the $.$% limits G 

lo For each teacher who remains In the employ of the Board for 
the full school year, the Board shall make payment of Insurance prem¬ 
iums to provide Insurance coverage for the full twelve month period 
commencing September 1st end ending August 31at; when necessary, 
premiums shall be made retro-actively or prospectively to assure 
uninterrupted participation $nd Coverage., 

2 0 Provisions of the health-care program shall be detailed In 
master policies and contracts agreed upon by the Board of Education 
and Association and shall Includes (a) Blue Cross, (b) Blue Shield, 
(o) Major Medical, (d) Rider J e 
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ARTICLE XI 

BOOKS AND OTHER INSTRUCTIONAL MATERIALS AND SUPPLIES 
Ao lo Prior to budget preparation teachers shall request » for the 
following school year, Instructional materials and equipment necessary 
to properly fulfill their teaching responsibilitieso 

2o Once the request has been acted upon by the Board, the results 
will be made known in writing to each teacher by April lsto 
Bo New teachers shall be given a list of all items ordered for their 
predecessor It will be the responsibility of the teacher to notify 
the office of any discrepancy of materials ordered and recelvedo 

ARTICLE XII 

MISCELLANEOUS PROVISIONS 

Ao If any provision of this agreement is or shall at any time be con- 
trary to law, then such provision(s) shall not be applicable or per« 
formed or enforced, except to the extent permitted by law 0 
Bo In the event that any provision of this agreement is or shall at 
any time be contrary to law, all other provisions of the Agreement shall 
continue in effecto 

Co The Board of Education reserves to itself sole jurisdiction and 
authority over matters of policy and retains the rights, subject only 
to the limitations imposed by the language of this Agreement, in accord* 
anoe with applicable laws and regulations; (1) to direct employees 
of the school district, (?) to hire, promote, transfer, assign and 
retain employees in positions within the school district, and, for 
just cause, to suspend, demote, discharge or take other disciplinary 
action against employees, (3) to relieve employees from duties because 
of lack of work or for other legitimate reasons, (lj.) to maintain the 
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efficiency of the school district operations entrusted to them 8 (5) 
to determine the methods 9 means and personnel by which such operations 
are to be conducted* and (6) to take whatever actions may be necessary 
to carry out the mission of the school district in situations of 
emergencyo Where policies have been or shall be adopted by the Board 
of Education in any or all of these areas* questions and issues arising 
thereunder shall be subject to the High Bridge Board of Education 
Grievance Procedureo In the absence of existing policy the parties 
may initiate negotiation proceedings toward adoption of policy* but 
no grievances may be processed hereunder until the adoption by 
resolution of the Board of Education of such policyo 
Dr Upon written request the Association may be granted permission by 
the building principal to use a classroom for meetingso 


y 



ARTICLE XIII 


POLICY ON BOARD-STAFF RELATIONSHIPS 
Ao Policy statements 

The High Bridge Board of Education and the High Bridge Teachers* 
Association recognise that a wholesome school atmosphere is conducive 
to good edue&tionc We believe that a large part of that atmosphere is 
created when a feeling of satisfaction and trust exists among school 
personnel and the Boardo 

The Board of Education and the staff have a Joint responsibility 
establishing the climate which is most favorable to education within 
the community o 

The Board believes that suoh a relationship can exist when the 
legal responsibilities of the Board are understood and when channels 
of communication ar- established^ 

Realizing that grievances are likely to develop among staff members 
in any organization, it is essential that provision be made for quick 
and just redress <>t said grievances in a manner which shows consider¬ 
ation for the mutual welfare of the aggrieved and the educational en¬ 
terprise o In l ne with the above, the Board philosophy subscribes 
to the following basic principles governing Board-Staff relationships? 

le Legal jesponsibility for education is vested in the local 
Board of Eduction and this cannot be delegated or shared* 

?o Arfcie'e I* Section 19, the Hew Jersey Constitution guarantees 
that personne. in public employment shall have the right to organize 
and present tneir proposals or grievances through their duly chosen 
representatives* 
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3o In the development of policies that affect personnel, the 
Superintendent, as ohief administrative officer of the Board of 
Educ at ion j, shall provide channels so that the Board is informed of 
staff ideas and feelings while such policies are still in the 
planning stage* 

4o The teacher(s) is assured freedom from any prejudicial action 
as a result of presenting grievances* 

IMPLEMENTATION OP POLICY 
An Grievance Procedures 

lo Definitions? 

(a) A "grievance" is a claim based upon an event or condition 
which affects the welfare or working conditions of a teacher or group 
of teachers* 

(b) A "party in inter©at" is the person or persona making the 
claim and any person who might be required to take action or against 
whom action might be taken in order to resolve the claim* 

(q) "The Association" shall refer to the high Bridge Teachers 1 
Association*- 

(d) "The Board" shall refer to the High Bridge District 
Board of Education* 

B* Procedures 

1* Since it is important that grievances be processed as rapidly 
as possible, the number of days indicated at each level should be con- 
aider©d as a maximum and every effort should be made to expedite the 
process* The time limits specified may, however, be extended by mutual 
agreement * 

?o In the event a grievance is filed at sued, time that it cannot 



15 


be proceeded through all the, steps In this grievance procedure by the 
end of the school year vrr ^;.til the beginning of 

the following school yea? .• y«i « 'W..^v--&bie harm to a 

party in interest, the t±^ 'y‘» - •••*.?. . r j :h herein should be reduced 
so that the grievance proc« > o ; >;&y m exhausted prior to the ©nd of 
the school year or as soon thereafter as is practicable* 

3 p Level One 

A group or teacher with a grievance shall first discuss it with 
his principal either directly or through his school representative 
in an attempt to solve it informally* 
lj.o Level Two 

In the event the aggrieved is not satisfied with the disposition 
and level one, or if no deolsion has been rendered in five (5) school 
days after presentation, the aggrieved shall file the grievance in 
writing within 10 days after his informal meeting with the Principal* 
The Principal shall meet with the aggrieved and/or the Association 
representatives for formal hearing and discussion, and render a 
decision in writing within three (3) school days* 

5o Level Three 

In the event the aggrieved is not satisfied with the disposition 
at level two, or if no decision has been rendered in five (5) school 
days after presentation, the aggrieved shall file the grievance in 
writing with the Superintendent within 10 school days after his 
meeting with the Principal* 

The Superintendent shall meet with the aggrieved and/or the 
Association representatives for formal hearing and discussion, and 
render a decision in writing within three (3) school days* 
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6o Level Pour 

If the grievance in ••• ^ l action* by- 

no later than five (5) ' t • of . 1 tendent 

decision* he may request * b The 

request shall be submitted * U: 1 through the Superintendent of 
Schools* who shall attach a'S i rKaated papers and forward the request 
within five (5) school days to the Board of Education The Board shall 
review the grievance and shall; at the option of the Board or upon 
request of the teacher* hold a hearing with the teacher and render a 
decision in writing with reasons within 35 calendar days of receipt 
of the grievance by the Board or of the date of the hearing with the 
employee* whichever comes later 0 

7„ Level Five 

No claim by a teacher shall constitute a grievable matter beyond 
Level Four or be processed beyond Level Four if it pertains to (a) any 
matter for which a detailed method of review is prescribed by law* (b) 
any rule or regulation of the State Commissioner of Education but not 
to the violation* misinterpretation* or misapplication of such a rule 
or regulation* (c) any by-law of the Board of Education pertaining to 
its internal operation or (d) any matter which according to law is 
beyond scope of Board authority* 

If the decision of the Board does not resolve the grievance to the 
satisfaction of the teacher and the teacher wishes review by a third 
party* he shall so notify the Board through the Superintendent within 
ten (10) school days of receipt of the Boards decision* A teacher 
in order to process his grievance beyond Level Four must have his request 
for such action accompanied by the written recommendation for such action 
by the Association* 



Procedure for securing the, ssMces of an arbitrator: 

The following procedvnt - n r:, >o ; e the services of 
an arbitrator: 

(a) A request will be >:*•>. • '> v rev >vWi Arbitration Association 

to submit a roster of persons qualified to function aa an arbitrator 

in the dispute in question*. 

(b) If the parties are unable to determine a mutually satisfactory 
arbitrator from the submitted list, they will request the American 
Arbitration Association to submit a second roster of nameso 

(c) If the parties are unable to determine, within ten (10) school 
days of the initial request for arbitration, a mutually satisfactory 
arbitrator from the second submitted list, the American Arbitration 
Association may be requested by either party to designate an arbitrator 0 

(d) The arbitrator shall limit himself to the issues submitted to 
him and shall consider nothing else* He can add nothing to, nor 
subtract anything from the Agreement between the parties or any policy 
of the B oard of Educ&tlono The recommendations of the arbitrator 
shall be advisory.? Only the Board and the aggrieved and his represent¬ 
atives shall be given copies of the arbitrator* s report of findings, 
reasons and recommendations 0 This shall be accomplished within 30 
days of the completion of the arbitrator's hearings * 

(e) The costs for the services of the arbitrator including per 
diem expenses, if any, and actual and necessary travel and subsistence 
expenses shall be borne equally by the Board and the Association*, 

Cc Rights of Teachers to Representation 

lo No reprisals of any kind shall be taken by the Board or by 
any member of the Aasociatiob against any party in interest, any 
school representative, or any other participant in thi grievance 
procedure by reason of such participation*. 
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2o Any aggrieved person or persons may be represented at all 
stages of tnis grievance procedure by a person of his own choosing, 
except that he may not be represented by a representative or by an 
officer of any other teacher organization other than the Association,) 
N 0 J 0 E 0 A 0 or HoEoAo When a /eacher is not represented by the Association*, 
the Association shall have the right to be present and to state its 
views at all stages of thi; grievance procedure* 

Do Miscellaneous 

lo If in the Judgment of the Association, a grievance affects a 
group or class of teach' rs p the Association Grievance Committee may 
submit such grievance In writing directly to the Principal and the 
processing of such g3,\e; r ance shall be started at Level Two* 

Decisions rer-dei*ed at Levels One, Two, Three and Pour of the 
grievance procedure Jha.ll be in writing setting forth the decision and 
the reasons there^r anc shall be promptly transmitted to the aggrieved 
end his representative 

3 0 Ail dor-noents* communications and records dealing with the 
processing of a grievance shall be filed separately from their 
personnel files of partlclpantSo 

It* For^ for filing grievances, serving notices, taking appeals, 
making repo ts and recommendations, and other necessary documents shall 
be prepar'd and distributed by the Superintendent so as to facilitate 
operation of the grievance procedure* 

5 0 11 meetings and hearings under this procedure shall be 

conducted in private and shall include only such parties in interest 
and the'r designated or selected representatives* 



ARTICLE XIV 


CO-CITRRICIJLAR COMPENSATION 


Ao To encourage full participation and true spirit of organization. >■; 


oo-curricular advisor ships. Including class advisors and coaches,, sVa).- 
be on a voluntary basis, and shall be compensated according to the 
following Schedule 0 


Bo The following categories shall be compensated at the following 


rate for the school year 1972-74 • 


Audlo-Vlaual 
Class Advisor-12th 
Drama Coach 
Student Council 
Yearbook 
School Newspaper 
Dramatics Business 


$ 125,00 
grade 125 *00 

175*00 per performance 
100 * 00 
150,00 

150.00 (Includes at least 
Manager 50°00 four Issues} 



Snorts 

Mln 0 

Ha*o 

Annual 

Increments 

Steps 

Athletic Director 

$375° 

%00 o 

$ 5»oo 

6 

Boys' Soccer 

Loo, 

650 0 

50.00 

6 

Boys' Basketball 

600. 

850 0 

50.00 

6 

Boys 9 Basketball JV 

400 0 

650 0 

50.00 

6 

Boya 9 Baseball 

500c 

750. 

50.00 

6 

Girls 9 Hookey 

300o 

1*25 0 

25.00 

6 

Girls 9 Basketball 

300 . 

42 5. 

25.00 

6 

Sport s (Intramural, 

In t er s chol as 11 c) 

Elementary and 

High School $50/sport 


JHtPlease note - All sport categories will begin on the minimum or step 1 
level. 


C, Volunteers who do not perform their duties shall forfeit 
compensation,. 

Do Teachers are to be employed for co-curricular advlsorshlps by 
written addendum to contract. 
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Both pirvles s.rz ** th:.* nX \ av\.'. c. ••?;. »■' *.!.•:■ -nv. ■ ■••••.•..<* 

agreed upon., with the exception o* t.oe «« har? •• 

negotiated annually* These no^ot.1 atlor* *;b aIj beg-?r? 

1972 for the I9?3 w *19?4 school .year_ 

B, In witness whereof the Association aas t-ir ?.y .o • . 

be signed by its president and secretary and che Be;arc of ; -:vxcs-,: 
has caused It to be signed by its president, attested by :ts 
secretary* and Its corporate seal to be placed ho re on v all on the 

day and year first above wr5.tten 0 






